Mrs. Lottridge-Polzien

IKM-Manning High School

209 Tenth Street




English/reading instructor

Manning, Iowa  51455



grades 9 and 12

Dear Parents and Students, 

I would like to welcome you all to a new school year.  Because both parents and students are an important part of our educational process, I would like to give you the opportunity to become familiar with the rules and guidelines for the courses I teach.

To enhance the learning atmosphere, the following rules have been established for students:

1. Be in your assigned seat and working quietly when the bell rings.

2. Bring all books and other necessary materials to class.

3. Be quiet when someone else is speaking; you are expected to be kind to those around you.

4. Use language appropriate for the classroom.

5. Take responsibility for yourself and your work.

Student Responsibility:


Each student is responsible for bringing the necessary materials to class each day.  This includes an appropriate writing utensil, appropriate notebooks, the assigned text, and all other assigned materials.  If a student consistently forgets his or her materials, this becomes a disciplinary issue.  Detention may be given, and a parent or guardian may be contacted about the problem.  An assignment book, provided by the school district, must be brought to class each day.

Late Work Policy:

All work is due at the beginning of the class period unless otherwise noted.  Late work will be graded and reduced by 50%.  Refer to the IKM-Manning High School Student Handbook for more information regarding the school’s policy.

Unexcused Absences


School work missed because of an unexcused absence will receive no credit.  However, as is school policy, school work missed in this situation must still be completed and submitted by the student.

IKM-Manning Curriculum

Language Arts Standards

~Students will demonstrate competence in the strategies and skills of the reading process.

~Students will comprehend what they read in a variety of literary and informational texts.

~Students will use the general skills and strategies of the writing process.

~Students will use stylistic, rhetorical, and mechanical conventions of writing.

~Students will gather and use information for research purposes.

~Students will demonstrate competence in speaking, listening, and viewing for different purposes.

Supplies for English I:

-notebook for taking notes and DOL

-notebook or loose leaf paper for classroom work and assignments

-writing utensils including pencils and blue or black pens

-flash drive or willingness to access Weblockers

-free reading book at all times

After you have read through the above information, please sign on the appropriate line below.  It should be returned to me by Friday, August 19.  Thank you for your time and cooperation.  I am looking forward to a successful year.

Sincerely,

Mrs. Lottridge-Polzien

slottridge@ikm-manning.k12.ia.us
English instructor

IKM-Manning High School

